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17 DEPARTMENT OFADMINISTRATION Adm 8.06
Chapter Adm 8
BIDDING PROCESS AND EXCEPTIONS TO BIDDING
Adm 8.01 Simplified bidding. Adm 8.05 Waiver of bidding for sealed bids.
Adm 8.02 Withdrawal and modification of bids. Adm 8.06 General waiver
Adm 8.03 Basis for awards as a result of bidding. Adm 8.07 Recordkeeping documentation.
Adm 8.04 Public opening and reading of bids and proposals. Adm 8.08 Exceptions to bidding.

Adm 8.01 Simplified bidding. (1) Use. Theprocedure Adm 8.04 Public opening and reading of bids and
for the solicitation of procurements under $10,000 is as followgroposals. (1) Bips. Opening and reading of bids shall include

(a) Sealed bidshall be solicited from 3 or more vendors using!! of the following:
formsand formal proceduretetermined by the department. Bids (a) Sealed bid openings are open to attendance by interested
may be solicited from less than 3 vendors if the procuring agenkigdersand the public.
documentghat 3 vendors do not exist in proximity to {v®cur (b) A procurement agency that invited the submission of bids,
Ing agency; or shallopen and orallyead the bids as soon as practicable after the
(b) The procuring agency shall semehritten request for price dateand hour shown on the inquist the place designatetilo
quotationsto 3 or more suppliers. Price quotations magdlie- ~ action other than the reading of the names of the bidders, the
ited from less than 3 suppliers if the procuring agency documetsms,and the prices bid is required at the bid opening.
that 3 supplierslo not exist in proximity to the procuring agency; (c) On complex, multi-line or multi-option bids, the procuring
or agencymay open and read only the names of bidders. This-proce
(c) The procuring agency shall compare 3 or more price liglgreis used to reduce the time needed for the public opening of
or quotes on file, or shadiolicit quotes from 3 or more suppliers bids. When this option is exercised, detaitegults of individual
The solicitation may be made by phone, verhadlyin writing. bids will be made available to the bidders, and the pukithbin
Pricequotations may be solicited from less than 3 suppliers if tRg'€asonable time.
procuringagency documents that 3 suppliers do not exist in-prox (2) REQUESTSFORPROPOSALS. Proposals shall be opened at the
imity to the procuring agency; or time and date specified. The names of the proposers m@sate
(d) Except for printing, the procuring agency shall considéloud. When the names are read aloud, a written record of the
competitivepricing and make the award to the supplier judgedmesof the proposers shall be established. Proposals need not be
bestable to supply evaluatedat this time, nor awards announced.

. . History: Cr. Register September1986, No. 369eff. 10-1-86.
(e) The procuring agency shall obtain approval from the y 9 P

departmenbefore using any of the methods indicated inshis Adm 8.05 Waiver of bidding for sealed bids.

tion. (1) WaIvER REQUIREMENTS. Waiver of bidding may be authorized
(2) DocumenTaTIoN. Documentation of all simplified bid whenin the best interests of the state. The department may autho
ding transactions is required, including justification when awandize the waiver of bidding on procurements estimated to total less
is not given to theapparent low bidderand when bidding is than$10,000. Authority to request the waiver of a sealed bid on
waived. Simplified bids shall be documented in the bid filrocurement®stimated at $10,000 or over may notleéegated

accordingto department established procedures. by the department. All requests for waivers shall be thoroughly
History: Cr. Register Septemberl986, No. 369eff. 10-1-86. documentedncluding justification for not using a competitive
process.
~Adm 8.02 Withdrawal and modification of bids. Any (2) CONDITIONSFORWAIVER OF BIDDING PROCESS.One or more
biddermay withdrawresubmit, or modify a bid at any time priorof the following conditions, with written justification, may serve
to the bid opening. ascriteria for request to waive the bidding process:

History: Cr. Registey Septembgrl 986, No. 369ef. 10-1-86. (a) The product is unique and can be established as ane of

kind that is not available from more than one supplier;

(b) The purchase of specific used equipment widrcd signif
icantdiscount to the state;

(c) The patented or proprietary features of a product will give

Adm 8.03 Basis for awards as a result of bidding.
(1) LowesTRESPONSIBLEBIDDER. The award of a contract far
procuremenshall be made to the lowastsponsible biddetak

ing into account qualified bids from sheltered workshops, small ; " X
businessesand minority businesses. ?lrwc;enftg:ﬁearlss.upenor and necessary utility tainot be obtained

(2) RejECTIoNOFBIDS. Any, and all, bids may be rejected. The (d) Anitem is uniques determined by its historic, artistic, or

reasonfor rejectionshall be documented and made a part of tneeducationak/alue' or
bid file. '

(e) Arisk of human sidéring or substantial damage to real or

(3) DISCOUNTSFOREARLY PAYMENT. Discounts for early pay %ﬁrsonabroperty exists that requires immediate action.

gﬁg:gﬁéigg;ikﬁ; IQ;?J;?COUW[ in making awards only when (3) ExcepTions. Bidding policies and procedures regarding
— procurement®f printing and stationery may not be waived.
(4) TieD BIDS. In the case of tie bidan award shall be made ™ (e see ss16.75 (2) (a)16.75 (7) Stats., and W. Const. Art. 4, Sect. 25.
to Wisconsin suppliers, in preferencediot—of-state suppliers, as History: Cr. Register September1986, No. 369eff. 10-1-86.
providedin s.16.75 (1)(a), Stats. If the tie is between 2a&onsin
biddersor 2 non-Visconsinbidders, the successful bidder shall Adm 8.06 General waiver. Repetitive and similar trans
be selected by chance as determined by a witnessed and daations may be consolidated into a general request for prior
menteddrawing of names or its equivalent. approvalof the proposed procurement process.
History: Cr. Registey Septemberl986, No. 369eff. 10-1-86. History: Cr. Registey Septemberl986, No. 369eff. 10-1-86.
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Adm 8.07 WISCONSINADMINISTRATIVE CODE 18

Adm 8.07 Recordkeeping documentation. Competi (2) GRANTS AND OTHER NONPROCUREMENT TRANSACTIONS.
tive bidding, competitive negotiation, and noncompetitiegoti ~ Grants,agreements between state agenaied, other payments
ationrequire documentation of the procurement process and thadepursuant to statute when only one provider is statutorily per
resultsof the action taken. missible and the rate of reimbursement is set by stateéxempt
History: Cr. Registey Septemberl986, No. 369eff. 10-1-86. from the \ procurement process upon approval of the department.
. L (3) REGULATED SERVICES. Regulated services that are deter
Adm 8.08 Exceptions to bidding. (1) INTERGOVERN  minedto beavailable from a sole source as a result of a regulated
MENTAL PROCUREMENTS.  Inteigovernmental procurements or natural monopolynay be obtained without bidding as provided
includeprocurements from any municipaldyd from any unit of in 5.16.75 (2) (b) Stats. Procuring agencies contracting for regu
the federal government. latedservices shall document the reason forhiding. The pur
(a) Integovernmental procurements, except for procuremectasingtransaction shall be conducted bfical state purchase
of printing and stationery may be made without bidding if orderor letter of agreement that includes standard terms and con
approvedby the department. ditions.

i ici ote: A purchase order form AD-P-10 may be obtained from the Department of
d (b) Al %herﬁStg‘b“ShEd prOCIrJ]re"rnentlpollc[es and procedlurggl\%inistration,Printing and Publications Section, 4622 UniversieAue Madi-
esignatedoy the department shall apply to igevernmenta son, WI 53705-2156.

procurements. History: Cr. Registey September1986, No. 369eff. 10-1-86.
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